
Early Years Pupil Premium 2018/2019  Process for Schools and Settings  

This document explains the two different procedures for claiming EYPP for children. The first is for children who are 

eligible related to income into the family household and the second process is for looked after children.  

The early years pupil premium (EYPP) is additional funding for early years schools and settings to improve the 
education they provide for disadvantaged 3- and 4-year-olds. 

Claiming Early Years Pupil Premium for children (that are not looked after) 
 

Schools/ Settings collect and submit information for checking 
 
Schools/ Settings ensure all new families complete a Free School Meal (FSM)/ Early Years Pupil Premium (EYPP) 
Registration Form and deliver the forms securely to the FSM/ EYPP team in advance of the holiday before the 
following term, where possible. The deadlines for final submissions in each term are: 
 
Friday 28th September  2018 for all children that may be eligible in the Autumn Term 
Tuesday 8th January 2019 for all additional children that may be eligible in the Spring Term 
Friday 3rd May 2019 for all additional children that may be eligible in the Summer Term 
 
In the Spring and Summer Term only send forms for new families that you have not submitted information for 
in the previous terms.  
 
Please send the forms to : 
Walsall Council, 
Free School Meals  Team, 
Civic Centre, 
Darwall Street, 
Walsall WS1 1TP 
 
The Free School Meal/ EYPP team will check eligibility of the children who you have submitted a form for. They 
will also cross reference the children held on their data base with headcount/ census data to see if there are other 
eligible children that may have been missed.  
 
 

Settings find out which children are eligible 

 
Settings will be informed as to which children are eligible by: 
Friday 19th October 2018 in the Autumn Term  
Friday 11th January 2019 in the Spring Term (information needed by nursery schools to input into school Census 
17th January 2019) 
Friday 10th May 2019 in the Summer Term 
 
Schools will be able to access their list on School to School (S2S) on these dates. Please contact your Head Teacher 
for access to this secure website. 
 
Settings will receive their lists to their secure email from the EDC Admin Team. 
 

Settings receive payment from the LA 

 
The data team collect headcount and census data from each setting. The data you send will inform the data team 
which children who claim EYPP are attending your setting. The data team will check to ensure that EYPP is only 
being claimed once for each child and forward the information to the finance team. 
 
Payments of EYPP will be at the end of each term, subject to the date of receipt of data. 
 

https://www.gov.uk/government/policies/improving-the-quality-and-range-of-education-and-childcare-from-birth-to-5-years/supporting-pages/early-years-pupil-premium


Spending the EYPP to impact children’s outcomes 

Assessment of children who are eligible for EYPP will help settings to determine which areas of learning or which 
strategies they need to focus on to ensure children’s rapid progress and attainment.  
 
Settings use the money on their chosen improvement plans and record children’s progress.  
 
Settings evaluate the progress children are making and continue to plan and develop practice utilising the entire 
EYPP grant of £300 over the year.  
 
Settings track and analysis progress and attainment for EYPP children and ensure that all children make good 
progress and, where possible, reach their age related milestones. 

New children who join throughout the term 
New registration forms can be delivered securely to the FSM/ EYPP Team as children join the setting 

Claiming Early Years Pupil Premium for looked after children EYPP 

Schools and settings will receive £100 per child per term on receipt of a good quality PEP that identifies how the 
pupil premium will be spent.  The child’s social worker is responsible for completing the Early Years Personal 
Education Plan and schools and settings are responsible for ensuring the PEP meeting takes place. Looked after 
children must have a PEP within 10 days of becoming looked after and the plan must be reviewed on a termly 
basis. If you have not been contacted by the child’s social worker within 10 days of them starting school then 
please contact the Virtual school (details below) Pupil premium for looked after children must be used to provide 
additional resources to support the development of the child in line with their personalised need. This may be 
additional resources to be used in the nursery/setting or resources to support the carer in the home setting to 
help meet a child’s educational needs.  
 
Once the PEP has been completed the social worker will forward the plan to the Virtual School, who will then 
make the payment to the school or setting. This will be a separate payment from that made for other Early Years 
Pupil Premium children who are not LAC.  
 
If schools and settings wish to pool the pupil premium for looked after children they will need to discuss this with 
the Virtual School. Please contact Lorraine Thompson on 01922 652837. 
 
(The Virtual School Headteacher is responsible for managing the EYPP budget for looked after children and for 
holding schools and settings to account for the use and impact of the targeted support.)  
 

Checking the eligibility of children who have been in local authority care who: 
  

 have been adopted from local-authority care    
 have left care through a special guardianship order 
 are subject to a child arrangements order 

 
The provider asks the child’s parent or guardian for evidence of the court order that proves that the child was   
formally in local-authority care in either England or Wales.  
 
The provider then emails Ross Capp (ross.capp@walsall.gov.uk)  in the Headcount/ Census Data team with the 
child’s details and confirmation that they have verified the evidence.  
 
Payment will then be made at the end of the term alongside payments made for other EYPP children. 

 

Please access further detailed information directly from the DfE following this link: 

https://www.gov.uk/guidance/early-years-pupil-premium-guide-for-local-authorities 

https://www.gov.uk/guidance/early-years-pupil-premium-guide-for-local-authorities

